
APPENDIX 9:  DA FORM 3161, TURN-IN OF SERVICEABLE EXCESS 
 
 

INSTRUCTIONS FOR COMPLETING DA FORM 3161: 
 
1.   PUT AN “X” IN THE TURN-IN BOX 
2.   TYPE IN, “IMSA, FORT RILEY, KS  66442” 
3.   UNIT NAME 
4.   TYPE IN “EXCESS MATERIEL” 
5.   UNIT DODAAC 
6.   DOCUMENT NUMBERS USED 
7.   DOCUMENT NUMBER 
8.   NSN 
9.   NOMENCLATURE, MANUFACTURER, LOT NUMBER, AND EXPIRATION DATE 
10.  UNIT OF ISSUE 
11.  QUANTITY TURNED IN 
12.  TYPE IN “EX” (EXCESS) 
13.  UNIT PRICE 
14.  EXTENDED PRICE 
15.  SHEET TOTAL 
16.  GRAND TOTAL 
17.  DATE OF TURN-IN 
18.  SIGNATURE OF PERSON MAKING THE TURN-IN 
 
NOTE:  WRITE IN “NOTHING FOLLOWS” UNDER THE LAST ENTRY 
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